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R&TTE Application Guideline & Checklist

The Applicant must provide the following documents to support the application for R&TTE approval. 

	No
	Document name
	Additional info
	Check if completed

	1
	Notified Body Application form
	Downloadable
	 FORMCHECKBOX 


	2
	Agent authorization letter
	Downloadable
	 FORMCHECKBOX 


	3
	EU Representative
	Client to provide document
	 FORMCHECKBOX 


	Technical Construction File (TCF) - Most common required files

	4
	Product Description / Operational Description
	Client to provide document
	 FORMCHECKBOX 


	5
	User's Manual / Installation Guide
	Client to provide document
	 FORMCHECKBOX 


	6
	Marketing Literature
	Client to provide document
	 FORMCHECKBOX 


	7
	Label Art work
	Client to provide document
	 FORMCHECKBOX 


	8
	External, Internal and Test Setup Photographs
	Provided by Test Lab
	 FORMCHECKBOX 


	9
	Schematics
	Client to provide document
	 FORMCHECKBOX 


	10
	PCB Layout
	Client to provide document
	 FORMCHECKBOX 


	11
	Bill of Materials (BOM)
	Client to provide document
	 FORMCHECKBOX 


	12
	Block Diagram
	Client to provide document
	 FORMCHECKBOX 


	13
	Test Reports
	Provided by Test Lab
	 FORMCHECKBOX 


	14
	SAR/ RF exposure report
	Provided by Test Lab
	 FORMCHECKBOX 


	15
	Quality System
	Client to provide document
	 FORMCHECKBOX 


	16
	EC Declaration of Conformity (DoC)
	Downloadable
	 FORMCHECKBOX 


	17
	Certification Service Agreement
	Downloadable
	 FORMCHECKBOX 


	18
	Other…
	
	 FORMCHECKBOX 


	19
	Other…
	
	 FORMCHECKBOX 


	20
	Other…
	
	 FORMCHECKBOX 



No. 1:
The Applicant needs to fill up the product and applicant details.

No. 2:

The applicant must prepare the letter in attachment with applicant/manufacturer letterhead and signature and the document must be signed and dated within the last 6 months.
No. 3:

Representative in the EU or as designated by the Client to hold EU Technical Construction File.
No. 4:

The applicant needs to provide technical description of device operation.

No. 5:

Languages requirements should be checked against countries of application

No. 6:

Languages requirements should be checked against countries of application
No. 7:

Label shows applicant company name and regulatory markings (The appropriate CE marking depends on the category of equipment and on the applicable conformity assessment procedure. When a Notified Body was involved in the conformity assessment procedure according to ANNEX III, IV or V then the CE marking shall be accompanied by the identification number of the Notified Body. "Class 2" Radio equipment shall in addition be accompanied by the "alert symbol". )

No. 8:

If applying for multiple models – each model must have its own set of photos. Internal photos must be without any cover or shielding

No. 9:

Component values must be indicated in schematics or BOM.  Schematics should match BOM.

No. 10:

PCB Layout should include component placement diagram.

No. 11:

BOM should match schematics

No. 12:

The applicant needs to provide details of device (power circuitry, digital device, wireless device).

No. 13:

Test report must be released by test laboratories that are accredited or are working verifiably under the rules of ISO/IEC17025 or equivalent ISO-Guides and meet all R&TEE requirements according to the standard or directive.
No. 14:

This file must include a statement affirming compliance with respect to controlled/uncontrolled exposure limits for SAR (specific absorption rate) and/or MPE (maximum permissible emissions) data (if applicable)
No. 15:

The applicant needs to send the documents of certified quality system (ISO 900X, ISO 14000, etc...).
No. 16:

DoC must match description from Application Form.
No. 17:

The applicant / certification holder acknowledges and agrees to the following condition and signing these documents.
BZT – TCP Certification GmbH, Hermann - Loens - Weg 6, 15859 Storkow b. Berlin, Germany

Tel: +49 33678 72285, Fax: +49 33678 44058, Web: www.bzt-cert.com
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